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TTTThhhheeee DDDDDeeeeppppaaaarrrrttttmmmeeeennnntttt ooooffff tttthhhheeee HHHHoooouuuusssseeee ooooffff RRRReeepppprrrreeeesssseeeennnttttaaaatttiiivvvveeessss proviiddddeeeesss ssseeeerrrvvviiiccceeeesss tttoooo ssssuuuuupppppppppooorrrtttt tttthhhheeee eeeeffiffiffifficcciiieeeennnntttt
ccoooonnnnddduuuuucccttt oooffff tttthhhhheeeee HHHHoooouuuusssseeee ooooffff RRRReeeeppprrreeessseeennntttaaattttiiiivvvveeeessss,,, iiittttssss ccccoooommmmmmmmiiitttteeessss aaannnndddd cccceeeerrrrtttttaaaaiiiinnnn jjjjoooooiiinnnntttt ccccoooommmmmmiittttttttteeeeeeeesss aaasss wwwweellll
aassss aaaa rrraaaaannnnggggeeee ooooffff sseeeerrrrvvviiiicccceeeessss aaaannnndddd fffaaacccciiillliiitttiiieeesss fffoooorrrr MMMMeeemmmmbbbbeeeerrrsss iinnn PPaarrlliiaaammmeeeennnntttt HHHHHoooouuuusssseeee.... TTTTThhheeeee DDDeeepppaaarrrrtttttmmmmmeeeennntttt aaallsssooo
ppprrrroooommmmoooootttteeess tttthhheeee wwwwoooorrrrkkkk ooooffff tttthhhheeee HHHooouuussseee iiinnn tttthhhheeee ccccoooommmmmmmmuuunnniiitttyy aannddd ssuuuppppppppoooorrrrtttttssss tttthhhheeee cccccooonnnnnddduuucccttt ooooffff ttttthhhhhheeee PPPPaaaarrrlllliiiiaaammeenntt’’ss
innnnntttteeeerrrrnnnnnaaaatttiiioooonnnnaaall aaaaannnndddd rrreeeegggggiiioooonnnnaaaalll rrreeellaaatttiiiooonnnssss.... TTTThhhheeee DDDeeeeppppaaaarrrrtttmmeennntt ooff ttthhhheeee HHHHoooouuuussssseeee ooooffff RRRReeeeppppprrreeessseeennntttaaaaattiivveess iiss IInnvveessttoorrss
innnnn PPPPeeeeoooooppplllleeee aaaaccccccccrrrreeeeddddiiiittteeeddddd... IIIInnnnvvvveeeessstttooorrrsss iiinnn PPPeeeeoooopppplllleeeee iiissss aaaannnn iiiinnnttteeerrnnnaattioonnnaaaallllllyyyy rrrreeeeecccoooooggggnnniiisssseeedddd qqquuuaaallliiitttyyyyy sssttaanndddaarrddd tthhaattt
sssseeeeetttttsssss aaa llleeeevvvveeeellll ooooffff ggggoooooodddd ppppprrrraaaaccccttttiiiicccceeee ffffoooorrrr iiiimmmmpppprrrroooovvvviiiinnnnngggg ppppeeeerrrrffffooorrrmmmaancce ttthhhhrrroooouuuugggghhh ppppeeeeooooppppplllleeee.. IIInnnvvvveeeessssttttiiiinnnngg iinn ppppeeeeooooppllee
gives us a praaaccccctttttiiiiiccccaaaallll lllinnnnkkk bbbeeeettttwwwwweeeeeeeeennnn ooooouuuurrrr pppppeeeerrrrssssoooonnnnnaaaalll dddddeeeeevvvvveeellloooopppmmmmeeeennnttt aaaannnnnddd cccccoooorrrrpppppoooorrrraaaattteee ggggooooaaaaallllss..

TThhheee DDDDeeeeppppppaaaarrttttmmeenntt ooofff thhhheeeee SSSSSeeennaattteeee pppprrroooovvvviiiiddddeeeessss tttthhhheeee sseeccrrrreeeeetttttaaaarrrrrriiiiiaaaaaatttt ttoo tthhee SSeeennnnaatttteeee ––– eeeeeennablinng ittss leegisllaatttivvee aand
aaacccccooouuunnntttaaabbbbiiiillllliiiittttyyyy aacccttiivviitttiiiieeeesss –––– aaannnddd tttooo ddddooozzzzeeeennssss ooooofffff pppaarrrllliiiiaaaaammmmennnnttttttaaaarryyy ccoooooommmmmmmmiiiiitttttttteeeeeeeessss,, wwwwwhhhhhooooooose wwoorrkk encoooommmmmppppaaaasssssssses
thheee SSenaaatttteeee’’’ssssss sssscccrrrruuuuttttiiinnnyyy ffffuuuunnnccccttttiiioooonnnnssss aaaannnndddd iiittts exxxeeeeerrrrcccciiiiseeee oooffff PPPPaaaarrrlliiaammeennttt’’’sss bbbbbbrrrrooooooaaaaaaddddd iiiinnnvvveeesstttiiiiggggaattttiiiivvvveee ppppoowweerrrrsssss. IInn
ddooiinnggg sssooo,,, ddddeeepppaaarrrtttmmmeeennnnttttaaaallll ooooffiffiffifficcceers pppprrrroooovvvviidde tttthhheeee SSSSeeeennnnaaaaatttttee,, iiitttss ccccoooommmmmmiittteeess, tthheeee PPPPPrreessiiddeennttt aaanndd oootthheeerr
ssseeennnnaaattttooorrrsss eeeexxxppppeeeerrrrtttt,,, iiimmmmppppaaartial aaaaadddddvvviice abbooouuuutttt SSSSeeeennnnaaaaattee aannd cccoooommmmmittttee ooooppppeeeerrrraaattiioonss..

TTThhhheeee DDDeeeppppaaaarrrrttttmmeennnnttttt ooooffff ttthe Sennnaaaattttee aallssoo ppppuuubbbbllliiissshhheess tttthhee SSSeeeennnnaaaattteee’’sss rrrreeeecoooorrrrddds, aanndd ppprroooddduces aaaann array of
iiinnnnffffooorrmaaatttiiioooonnnnn resourcceeeessss ssssoooo ttthhhaatt ppeoppllee mmmmaaaaayyyy uundderrssttaannddd aaannndddd eeennngggaaagggeee iiinnn iiitts woorrrrkkkk. With colleagues
aaccccrrrroooosss the Parrllliiiaaaammmmeeennntttaaarrryyy SSSeerrvvviiccceee,,, ttthheeee DDDDDeeeppppartment of the Senate also provides specialissseeeddd aaaaddddvvvviiiicccceeee
and logggiiiissssttttiiiiccccaaalll sssuuuppppoorrttt tttttooo senatttooooorrss sssoooo tttthhhheeeeyyyy mmmmaaayyyyy uuunnndddddeeeeerrttake their duties.

TTThhee PPaarliaamentary Budddggggeeeettt Office is responsible for prrroooovviddiinngg iiinnnddddeeeeppppeeeennnnddddeeeennnntttt aaaannnndddd nnnnoooonnnn---pppppaaaarrrttttiisan
analysis of the budgeett,, fifissccaaall ppoollliiiiccyy aaaannnndddd tthhheee finaaannccial immpppplllliiicccaaatttiiiooonnnsss ooofff ppprrrrooooppppoooossssaaaallsss.. TTTThhhhheeeeee PPPPPPBBBBBOOOO engages
with members of tthhe Parliamentt aaaannnddd wwwiiittthh aaa rrraaannnggggeeee ooooffff eeeexxxxtttteeeerrrrnnnnaaaallll eeexxxxppppeeeerrrrttttssss tttoooo hhhheeeellllppp immmmpppppprrrrooovvveee ttthhhee
integgrityy ooff thee ppooolliiccyy dddeevveelloooppppmmmeeeennnntttt ppprrroooccceeeessssssss,, bbbbeeetttttttteeeerrr iiiinnnnffffoooorrrrmmmm ppppuuuuubbbblllliiiicccc ppppppoooooolllliiiicccccyyyyy dddddeeebbbbaaaattteeeesss aaandd improve
budggeeeeett anddddd fifififissssscccccaaaaalllll pppppooooolllliiicccyyyy ttrraansppparreenccyyy.. TThheee wwooorrkkkk ooooffff tttttthhhhe PBBOOOOO iiiiinnnnncccccllllluuuuudddddeeeeessss uuunnndddderstanding and
mmmmoooooddddddeeeeelllllliiinnngggg tttthhhheeee bbbbbuuuuuddddgggeetttaaaryy impplications of policyy pproposals a parliamentarian wishes too bbrrriiiiinnngg
ffforwwwwaaaarrrddddd, aaaaaaccccccrrrrrrooooossssssssss aaaalllllll aaarrreeeaaaaaass of expppeeeeeennnnndddddiiiiittttttuuuuurrrrreeee oooooorrr rrrrreeeeevvveeeennuuuueeee... IIIIIttttt aaaallllsssssoooooo iiiiiinnnnnnccccccllllluudes conddduuccctttiiinnngg aaanndd ppuuublishing
rreeeesssseeeeaaaaarrrrcccchhhh to improve the public undddderrsssttttaanndddddiiiiinnnggg ooofffff ttttthhhhhee mmedddddiiium-terrmm pressures on the budget.
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The Graduate Placement Program
The Department of the House of Representatives, the Department of the Senate and the 
Parliamentary Budget Offi  ce are off ering placements, for periods of three to six months, to graduates 
who have been accepted into, or who are in, existing Australian Government department and 
agency graduate programs. The Parliamentary Budget Offi  ce expects placements to commence in 
February 2019. The Program is designed to expose graduates to the parliamentary departments’ 
work in supporting the Parliament.

The skills and knowledge graduates obtain through the Program may assist in building the 
foundation for career progression and professional development. We are looking for high 
performing graduates from a range of disciplines who are highly motivated with sound research and 
analytical skills, eff ective communication skills and good interpersonal skills.

Professional Development
Placements off er graduates a valuable opportunity in a high-profi le environment with relevant 
professional development opportunities. The parliamentary departments are committed to 
developing their people and graduates will have access to parliamentary-specifi c training during 
their placements. A placement in a parliamentary department is a graduate’s opportunity to be 
involved in the work of the Parliament without being political. A diverse range of challenging and 
rewarding work for graduates is off ered through a variety of work areas.
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Placement Opportunities
Where possible, graduate placements will be in areas which complement placements in their home departments or agencies. Placements may involve:

 » work with a Committee Secretariat providing research and administrative support to Parliamentary Committees

 » work with offi  ces providing support to the House of Representatives

 » work promoting the community’s understanding of, and interaction with, the work of the Houses and the Commonwealth Parliament, or

 » work in the Parliamentary Budget Offi  ce preparing costings of policy proposals and undertaking budgetary and fi scal policy analyses.

Performance Assessment
At the end of the placement, an assessment of the graduate’s work performance against set work objectives will be conducted by the graduate’s supervisor in consultation with the 
graduate. A written assessment will be forwarded to the graduate’s home department or agency at the completion of the placement.

GRADUATE PROGRAM 2019PARLIAMENT OF AUSTRALIA

Photo - Auspic/DPS



Eligibility
Graduates participating in a current graduate program 
with Australian Government departments or agencies 
are eligible to apply. The endorsement of the home 
department or agency must be confi rmed through 
the application process. Applications without this 
endorsement will not be further assessed. Graduates 
are assessed on the basis of their academic achievement 
and work experience. Graduates from all relevant 
disciplines are encouraged to apply for placements 
with the Department of the House of Representatives 

and the Department of the Senate. The Parliamentary 
Budget Offi  ce will be specifi cally seeking applicants 
with qualifi cations in economics, commerce or fi nance. 
Applicants to the Parliamentary Budget Offi  ce must 
hold a Negative Vetting Level 1 security clearance, 
or have an application for this underway. Successful 
applicants will be placed in work areas that complement 
their experiences while meeting operational demands 
of the relevant parliamentary department.

Salary and Conditions
Salary and employment conditions will continue to be 
administered by the graduate’s home department or 
agency. At the completion of the placement, the relevant 
parliamentary department will reimburse the graduate’s 
associated salary costs on receipt of a tax invoice from the 
graduate’s home department or agency.
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Selection Process
Applications are subject to a merit-based selection 
process. As a minimum requirement applicants must:

» be participating in a current graduate program 
with an Australian Public Service department or 
agency

» hold, as a minimum, a bachelor degree from 
an Australian university or a degree recognised 
by the National Offi  ce of Overseas Skills 
Recognition as equivalent, and

» be an Australian citizen.

Note: Placements with the Parliamentary Budget 
Offi  ce also require a Negative Vetting Level 1 security 
clearance (the application may be underway or 
completed).

To be successful in obtaining a position as a graduate 
with a parliamentary department, applicants will 
need to possess:

» an appropriate academic degree

» proven high-level analytical, research and 
evaluation skills

» demonstrated excellent written and oral 
communication skills

» a proven ability to contribute ideas and 
demonstrate initiative and fl exibility

» a proven ability to organise, schedule, prioritise 
and complete assigned tasks, and

» an interest in parliamentary procedure and 
practice.
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How to Apply
Applications for the 2019 Parliament of Australia 
Graduate Program open on 1 October 2018 and 
close on 31 October 2018.

Applications for a placement with the 
Department of the House of Representatives

or the Department of the Senate will need to 
include:

» a résumé, including the names and contact 
details of two work-related referees

» an academic transcript, and

» a one page statement detailing: 

» work experiences, noteworthy activities, or 
projects contributed to during your graduate 
year in relation to the core skills

» skills and knowledge gained that 
demonstrates your suitability for the 
program, and

» how skills and knowledge gained through a 
placement will benefi t your home agency, 
when you return.

Information on how to apply can be obtained from 
the Department of the House of Representatives 
website at www.aph.gov.au/house/employment 
or the Department of the Senate website at: 
www.aph.gov.au/senate/dept/employ.

Applications for a placement with the 
Parliamentary Budget Offi  ce will need to include:

» a résumé, including the names and contact 
details of two work-related referees

» an academic transcript

» a one page statement detailing work 
experience and noteworthy activites or 
projects that are relevant to the selection 
criteria.

Selection documentation and information on 
how to apply can be obtained from Parliamentary 
Budget Offi  ce website at: 
www.aph.gov.au/pbo/employment.

Further information
For further information please contact:

Samantha Robertson
Assistant Director, People Strategies
Department of the House of Representatives
Telephone: (02) 6277 2372
Email: hrm.reps@aph.gov.au

Natalie Rose
Assistant Director, Human Resource Management 
Department of the Senate
Telephone: (02) 6277 3475
Email: hrm.sen@aph.gov.au 

Helen Moorhouse
Corporate Support Offi  cer, Corporate Strategy
Parliamentary Budget Offi  ce
Telephone: (02) 6277 9539
Email: hr@pbo.gov.au
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